

[bookmark: _LETTER_OF_INTENT]LETTER OF INTENT TEMPLATE

MEMORANDUM FOR OFFICER DEVELOPMENT EDUCATION PANEL

FROM: 

SUBJECT: IDE/SDE/JPME Application for Rank and Name

1. Describe why you would like to be considered for IDE/SDE/JPME.

2. In this paragraph, address how your experience illustrates or demonstrates the Air Force
Occupational and Foundational Competencies, reference: Air Force Doctrine Document (AFDD) 1-1, https://www.doctrine.af.mil/Doctrine-Annexes/Annex-1-1-Force-Development/

3. Explain how attending a development opportunity would benefit your Wing/State/NGB mission.


*Please follow the Tongue and Quill for correct formatting.
*Limit to one page.




Signature Block: Individual Applicant



[bookmark: _ENDORSEMENT_LETTER_TEMPLATE]ENDORSEMENT LETTER TEMPLATE

MEMORANDUM FOR OFFICER DEVELOPMENT EDUCATION PANEL

FROM:

SUBJECT: IDE/SDE/JPME Application for Rank and Name

The paragraphs must address, but are not limited to:

· Why the applicant should be selected for the school/fellowship
· Strategic benefits to the Air National Guard of the applicant’s attendance
· Future positions/roles within the organization for the applicant
· How attendance at the school or fellowship will enhance skills and career-goals
· Indicate if the member has any adverse action on file or is pending any adverse action
· Indicate whether the member has any referral evaluations on file

*Please follow the Tongue and Quill for correct formatting.
*Limit to one page.




Signature Block:
Field member: Wing CC or Designated Rep Stat Tour: Director or Authorized Rep


[bookmark: _TAG_STRATIFICATION_TEMPLATE]TAG ENDORSEMENT TEMPLATE

MEMORANDUM FOR OFFICER DEVELOPMENT EDUCATION PANEL

FROM:

SUBJECT: TAG ENDORSEMENT FOR MEMBER

Statements about the appropriateness of the applicant’s desired course(s) as well as the wing or state leadership’s future development plans for the member are highly encouraged. 

The endorsement must also include the following statement:

“The individual will be maintained in a valid Unit Manning Document position until the completion of
the three year service commitment required after graduation.”


*Please follow the Tongue and Quill for correct formatting.




Signature Block: TAG or Designated Rep



























TAG STRATIFICATION TEMPLATE

MEMORANDUM FOR OFFICER DEVELOPMENT EDUCATION PANEL

FROM:

SUBJECT: IDE/SDE/JPME Stratification for State

1. I acknowledge the following applicant’s decision to apply for IDE/SDE/JPME opportunities. These members are stratified, in ranking order:

IDE 
1. ANG applicant
2. ANG applicant
3. etc…

SDE
1. ANG applicant
2. ANG applicant
3. etc…

JPME
1. ANG applicant
2. ANG applicant
3. etc…


***Stratify IDE applicants together, SDE applicants together, and JPME applicants together; do NOT stratify by
[bookmark: _GoBack]course/rank. One letter is fine, provided they are stratified as indicated above. Refer to announcement for further guidance.



Signature Block: TAG or Designated Rep

