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The Air National Guard Training & Development Division, NGB/HRT, is now accepting 
applications for the 2013 Senior Enlisted force developmental opportunities for Senior Master 
Sergeants and Chief Master Sergeants.  These programs are designed to emphasize the Air Force 
Institutional Competencies and focus on improving leadership, management, and warrior ethos.  
Not all senior enlisted leaders can be developed equally, therefore specific educational 
opportunities must be targeted to maximize the effectiveness and limit expenses where possible.  
Attached is a description of each course.  Use this to determine what course(s) you will apply 
for. 
 
NOTE:  Applications received as a result of this message will be used throughout the year 
to fill course quotas as they are received from Air Force. You may not be notified of 
selection of a course until later in the year. 
 
1. APPLICATION DEADLINE: Application packages must be received by NGB/HRT no 

later than (NLT) 15 May 2013. Packages received after this date will not be considered.  
 
2.  ELIGIBILITY AND FITNESS REQUIREMENTS: 
 

A.  Eligibility in course description must be met. 
 

B.  Must have a passing fitness score at the time of application and the time of attendance. 
 

C. Any prerequisites must be met prior to attending course. 
 
 
3.  APPLICATION PROCEDURES AND REQUIRED DOCUMENTS:   
 

A.  Letter of Intent (LOI) which should include the benefits of attending the course(s) you 
are applying for; for yourself and the mission.  The letter should address the Air Force 
competencies and how they fit into your mission and service. These competencies 
include:  (1) Employing Military Capabilities, (2) Enterprise Perspective, (3) Strategic 
Thinking, and (4) Embodies Airman Culture. (See AFDD 1-1 for further information on 
AF Competencies). 
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B.  State Command Chief Endorsement. 
   

C.  Copy of current fitness assessment results with passing score (current as of date of 
submission. NOTE: If your fitness test expires prior to course start you will need to have 
a valid passing fitness score throughout the course to attend). 
 

D. Include a current copy of the vMPF-RIP. 
 

E. Current resume. 
 
 

4.  SUBMISSION PROCESS: 
 

 A.  Electronically load completed application package to AMRDEC at 
https://safe.amrdec.army.mil/safe2/ no later than (NLT) 15 May 13.  AMRDEC is an Army 
File Exchange Website used often to send encrypted files or those larger than may be 
efficiently sent through email systems.  It permits users to securely upload files, such as 
application packages, and send an email to the intended recipient advising them that a file or 
package has been loaded for their access and providing them a link to access the file.  Only 
the posting member and the owner of the identified email address can obtain access.   

B.  When submitting a package to AMRDEC, please use the following email address in the 
“Recipient Information” section to provide NGB/HRT access to your uploaded file: 

ang.forcedevelopment@ang.af.mil 

C.  Please use the following naming structure for your application submission: 

 “2013-507– ENL – Last Name, First Name, Rank – State  Abbreviation” 

 Example: 2013-507-ENL – Doe, John, CMSgt – MI 

D.  Applications must be submitted to AMRDEC and available to the Air National Guard 
Readiness Center Training and Development Office (NGB/HRT) not later than close of 
business (midnight EST) on the closeout date specified above.   
 
E.  Applications must be complete upon initial receipt, in one (1) single PDF package.  
 
F.  Packages not submitted as a single PDF file will be returned without review.  
 
G.  Incomplete packages, packages not meeting mandatory criteria or packages received after 
the close out date as indicated above will NOT be considered. 
 
H.  Applications submitted on the close out date will be reviewed for qualification or 
disqualification only.  Please ensure you review your application thoroughly.  
 

https://safe.amrdec.army.mil/safe2/
mailto:ang.forcedevelopment@ang.af.mil
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I.  Upon review, ANG/HRT will notify candidates whose application is not complete or not 
qualified via email addresses supplied within the application.  Those candidates will have 
until close of business (midnight EST) on the close-out date specified above to provide the 
documentation necessary to complete/qualify their package. 
 
J.  Applicants may check the HR database located at https://airguard.ang.af.mil/om/vacancy to 
see if their application has been received and loaded.  Allow our office TEN WORKING 
DAYS from AMRDEC receipt to update the database.  If your information still does not show 
up in the database, please feel free to call or email us at: 
 
DSN 612-8676 or 612-8678, Commercial (240) 612-8676 or (240) 612-8678 
Email: ang.forcedevelopment@ang.af.mil 

IMPORTANT NOTE:  The responsibility to provide and ensure receipt of a complete 
application by the required deadline rests solely with the applicant, even if the application 
package is forwarded to NGB/HRT by another individual on the applicant’s behalf.  A 
complete package will consist of the required/specified documents, the appropriate level of 
endorsement(s) as required, assembled in a single PDF file, sent to the AMRDEC site 
specified, and received by midnight Eastern Standard Time (EST) of the application suspense 
date deadline.  Packages missing any required documents or failing to meet the 
submission requirements specified will be returned without action.  NGB/HRT highly 
recommends that organizations or unit members submitting applications on behalf of their 
members provide those members a courtesy copy of the final submission.   

Additionally, processing of application packages within a member’s organization should 
adhere to any specific guidance established by the local organization (unit, wing, state, 
directorate, etc.).   Check with local authorities for their approval process and any internal 
suspense date.   

 
5.  SELECTION PROCESS: 
 

A.  A confirmation of receipt will be sent to the applicant in the form of an email reply from 
AMRDEC.  Confirmation does not guarantee placement in the seminar. 
 
B.  If the number of applications exceeds allocations, a selection panel may be convened at 
the discretion of NGB/HRT. 
 
C.  Selectees will be notified directly by the ANG Command Chief Master Sergeant or by 
NGB/HRT.  NOTE: Selections will be made throughout the year. You will be notified when 
you are selected for a course. 
 
D.  Once member receives notice of selection, member must accept or decline attendance in 
writing by email to ang.forcedevelopment@ang.af.mil within 10 days (time permitting).  
Failure to meet this requirement may result in the offer to attend being terminated and 
offered to another member. 
 

https://airguard.ang.af.mil/om/vacancy
mailto:ang.forcedevelopment@ang.af.mil
mailto:ang.forcedevelopment@ang.af.mil
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E.  Training Line Numbers (TLNs) will not be issued.  Member must be in a military 
status to attend.  Travel arrangements and order processing are at the discretion of the 
member and their unit. 
  

 
6.  ADDITIONAL INFORMATION: 
 
We encourage supervisors and commanders at all levels to review their enlisted force and target 
qualified members for senior leadership development attendance. 
 
Direct questions regarding this message to MSgt Elizabeth Shapiro, DSN 612-8676, Comm: 
(240) 612-8676.  Alternate contacts are CMSgt Jeanne Iorio, DSN 612-8331, Comm: (240) 612-
8331 available by email at ang.forcedevelopment@ang.af.mil. 
  

 

mailto:ang.forcedevelopment@ang.af.mil
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First Name


Primary E-mail


Work Phone Mobile Phone


Last Name


MI


Secondary E-mail


Rank


 Submission Checklist 
 


Members Signature:   
 
Printed Rank/Name


Signature Field


Date


Wing Commander/A-Staff Director (or equivalent) Endorsement:  
I  agree to release and fully fund the member's residence attendance for schools when required.


Printed Rank/Name


DSN  Commercial 


Duty Title


Date


E-mail 


State CCM 


State CCM Phone


State CCM Email


 vMPF Information Correct (initials____)


 vMPF RIP Provided 


 Fitness Assessment Provided 


 CCM/Sr Leader Endorsement Provided


 AF Form 422 Provided (if required)


Signature Field


Enterprise Leadership Seminar (ELS) - CMSgt


Enterprise Perspective Seminar (EPS) - CMSgt


Gettysburg Leadership Experience (GLE) - CMSgt


Keystone - CMSgt


Regional Seminar - CMSgt


Leadership Enhancement Program (LEP) - CMSgt


Check all you would like to be considered for.


AFSO 21 - CMSgt


Chief Leadership Course (CLC) - CMSgt


Advanced Joint PME  (AJPME) - SMSgt


Air War College (DL)


Air Command and Staff College  (DL)


Resume


State Command Chief Endorsement: 
  
 Printed Rank/Name Date


Signature Field


Reserve Component National Security Course (RCNSC) - 
SMSgt/CMSgt
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 Submission Checklist

 

Members Signature:  

 

Wing Commander/A-Staff Director (or equivalent) Endorsement: 

I  agree to release and fully fund the member's residence attendance for schools when required.

Check all you would like to be considered for.

State Command Chief Endorsement:
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