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      AIR NATIONAL GUARD (ANG) 
ACTIVE DUTY FOR OPERATIONAL SUPPORT (ADOS) 

ANNOUNCEMENT 
 

IAW the ADOS Application Procedures 
Please submit complete ADOS applications as 1 PDF to usaf.jbanafw.ngb-hr.mbx.HR-ADOS@mail.mil 

 
 

If unable to encrypt or the application is over 4MB, please forward via https://safe.amrdec.army.mil/safe/   
to the above address 

 

ANNOUNCEMENT NUMBER:   18-076 
 
CLOSE OUT DATE:   Open until Filled 
 
POSITION TITLE:     Vehicle Management Analysis 
 
POSITION INFORMATION:   Length: 365 Days ADOS, Title 10 – 12301d 
      Pending Funding and Airman’s continued eligibility 
 
RANK/GRADE REQUIREMENT:  MSgt - SMSgt 
 
AFSC REQUIREMENT:   2T3XX 
 
LOCATION:     NGB/A4, ANGRC, Joint Base Andrews, MD 
 
WHO MAY APPLY:    Qualified ANG members only 

 
   

 POC Position:      KEVIN R WEST 
       Chief, Vehicle Management & Operations 
       DSN: 612-8454 
       Comm: 240-612-8454 
       NIPR: kevin.r.west6.civ@mail.mil 
 

 
Position Description (Duty Description): 
Incumbent will develop and manage all planning and execution requirements to support all possible 
contingencies.  Accountable for the management and oversight of all personnel and equipment within 
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vehicle management to support operational planning and execution. Responsibilities may include 
developing and reviewing policy; developing, managing and maintaining Unit Type Codes (UTC); 
developing criteria for and monitoring readiness reporting; force posturing, analysis, and execution 
activities which are crucial to the management and execution of our NGB readiness programs. Issue 
guidance, consistent with Air Force policy and the primary purpose of maximizing the Vehicular 
Equipment Maintenance functional area‘s operational readiness and responsiveness to mission 
requirements. Provide authoritative guidance and help provide consistent mission-ready capabilities 
to the supported commander.  Preserves commander prerogatives and endeavor to provide clear 
direction on the optimal use and employment of a functional area‘s capabilities. Interpret, develop, 
and apply joint, Air Force, MAJCOM, or Air Force Component operational/exercise planning and 
execution policies. OPLAN/OPORD development, UTC development, management, and 
maintenance activities, Force posturing activities, Develop criteria for readiness reporting and 
monitoring, and performs execution activities.  Incumbent will develop and manage all planning and 
execution requirements to support all possible contingencies.  Monitor Time Phased Force and 
Deployment Data (TPFDD) for any changes to CCDR requirements affecting functional area. 
Develop ARC mobilization requests in coordination with the ARC FAM(s) at least 300 days before 
the required mobilization date and submit mobilization request. Manage deactivation/demobilization 
process.  Supplement Air Staff guidance and address specific unique aspects within your command.  
Ensure all funded UMD authorizations in a warfighting unit (Combat, Combat Support, Combat 
Service Support that are SORTS/DRRS reportable) are postured in UTCs using current UTC 
configuration and posturing rules. Update UTC Availability in DCAPES as changes occur. 
Coordinate proposed UTC posture with applicable unit and coordinate deviations with Air Staff 
FAM.  Monitor current UTC status in ART to ensure accurate UTC availability. Ensure name and 
grade of Airmen postured against all UFM* UTCs is annotated in the ART record.  Ensure all 2T3XX 
personnel are postured in an appropriate standard UTC.  Coordinate with NGB and AFPC Functional 
Area Scheduler to resolve wing-level reclamas. Coordinate with HAF and MAJCOM FAMs to 
advertise deployment vacancies for ARC Volunteers.  Maintain visibility on all AC available forces 
and track ARC available forces at a 1:5 mobilization-to-dwell ratio.  Provide mobilization history of 
each individual being mobilized to Gaining MAJCOM FAM to ensure compliance with SECDEF 
mobilization-to-dwell policy.  Ensure mobilization windows account for pre-deployment training, 
deployment, and post-deployment actions.  Ensure personnel are demobilized on time and in 
accordance with the MAJCOM demobilization message. 

1.  Coordinate with HAF and MAJCOM FAMs to advertise deployment vacancies for ARC 
Volunteers. 
2.  In coordination with HQ and MAJCOM FAMs, maintain visibility on all AC available forces 
and track ARC available forces at a 1:5 mobilization-to-dwell ratio. 
3.  Provide mobilization history of each individual being mobilized to Gaining MAJCOM FAM to 
ensure compliance with SECDEF mobilization-to-dwell policy. 
4.  Ensure mobilization windows account for pre-deployment training, deployment, and post-
deployment actions. 
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5.  Ensure personnel are demobilized on time and in accordance with the MAJCOM demobilization 
message. 


